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Operating code of the

AMERICAN INDIAN, ALASKA NATIVE & NATIVE HAWAIIAN CAUCUS

As recognized by the American Public Health Association

I.
NAME

The name of this Caucus shall be the American Indian, Alaska Native & Native Hawaiian Caucus (according to the American Public Health Association); hereafter referred to as “AIANNHC” or the “Caucus”.

II.
PURPOSE

The purpose of the AIANNHC is to influence APHA policies and priorities through Section activities including offering sessions which focus on those public health concerns specifically impacting American Indians, Alaska Natives and Native Hawaiians.

III.
GOALS

The goals of the AIANNHC shall be to:

A.
Provide a focal point within the American Public Health Association (hereafter called APHA) for persons having a particular interest in the theory, practice, or research in American Indian, Alaska Native and Native Hawaiian health issues.

B.
Serve as a mechanism for linking APHA to other organizations having interests in American Indian, Alaska Native and Native Hawaiian health issues.

C.
Strengthen the professional development of interested APHA members through networking and information sharing.

D.
Provide a forum for the analysis, interpretation and recommendations of current research that has implications for American Indian, Alaska Native and Native Hawaiian health.

E.
Advocate for quality public health care, policies, and programs in American Indian, Alaska Native and Native Hawaiian communities and settings.

F.
Provide to APHA and others, professional consultation on American Indian, Alaska Native and Native Hawaiian health matters.

G.
Work with American Indians, Alaska Natives, Native Hawaiians and other individuals and organizations in the development of standards for professional preparation and practice for American Indians, Alaska Natives and Native Hawaiians.

IV.
OBJECTIVES OF THE AIANNHC

A.
Increase the visibility and involvement of American Indians, Alaska Natives and Native Hawaiians in the APHA by augmenting an expanded membership to improve the quality and increase the number of professional research and report presentations concerned with health care to American Indian, Alaska Native and Native Hawaiian populations.

B.
Affect national policy toward an improved health care system for American Indians, Alaska Natives and Native Hawaiians.

C.
Utilize the APHA on-line Career Service as a resource for qualified labor force recruitment of American Indian, Alaska Native, Native Hawaiian and non-Indian health professionals to American Indian, Alaska Native and Native Hawaiian health care programs.

D.
Involve health care professionals in the planning and implementation of the delivery of health care to American Indian, Alaska Native and Native Hawaiian communities.

E.
Increase jobs, training and number of American Indian, Alaska Native and Native Hawaiian health professionals and leaders.

V.
MEMBERSHIP

A.
There are two types of individual membership within the AIANNHC, official memberships and associate (“ex-officio”) memberships. Official members are individuals who are members of the American Public Health Association (APHA) as well as members of the AIANNHC. Associate members are those individuals who are not members of APHA but wish to be involved with the AIANNHC.

B.
Students may participate as either official student members or as associate student members.

C.
Organizations may participate as official or associate members.

D.
All official and associate members must complete a membership application and pay an annual fee to be set by the Caucus for newsletters and other mailings and materials.

E.
Membership includes both Natives and non-Natives.

F.
The annual fee is due at the annual business meeting of the Caucus held during the annual meeting of APHA.
G.
Membership rolls shall be reviewed on an annual basis in accordance with membership rules.

H.
A roster of all members will be disseminated to official and associate members annually.
VI.
OFFICERS

A.
The officers of the Caucus shall include the Chair, the Chair-Elect, the Past-Chair, Secretary, Program Chair(s), Treasurer, Media Chair(s), Membership Chair(s), and Student Representative(s).  It is the obligation of all Officers to engage in mentor/mentee relationships in order to stimulate growth of the Caucus and board. Board members should also participate in the abstract review process in coordination with the Program Planning Committee.
B.
Terms of Office:

1.
The Chair will have served a minimum of one year as Chair-Elect, and upon completion of two years as Chair, shall serve as Past-Chair. Each term shall commence at the close of the annual business meeting of the Caucus during APHA and shall continue through the annual business meeting two years hence.  The Office of Chair should be on a continued rotational basis, moving from American Indian to Alaska Native to Native Hawaiian from term-to-term. 
2.
The Chair-Elect shall serve a two year term commencing at the close of the annual business meeting and shall continue through the annual business meeting two years hence.

3.
The Secretary, Program Chair(s), Treasurer, Media Chair(s), Membership Chair(s), and Student Representative(s) shall serve a two-year term each commencing at the close of the annual business meeting and continuing through the annual business meeting two years  hence.

C.
Qualifications of the Officers:

1.
The Chair and Program Chair of the Caucus must be Native.

2.
All officers must be official members (members of APHA as well as Caucus).
3.  
All officers must be members in good standing of the Caucus (names must appear on the list of members having paid dues for the current year).

4.  
All officers must have spent at least one year in a learning/mentee position for the office nominated (as determined by the Chair).
5.
The Media Chairs must be proficient in social media.
D.
Powers of Officers:

1.
Officers shall serve as the executive committee of the Caucus, empowered to make decisions on behalf of the Caucus, with the requirement of a narrative and fiscal report to be presented at the annual business meeting of the Caucus during APHA.

2.
Majority rule shall apply during decision-making.

E.
Meetings and vacancies:

1.
Officers shall meet at least once annually in addition to the annual APHA meeting. Meeting may be held via telephone conference call.

2.
Vacancies in office may be filled for the unexpired term by a majority vote of the remaining officers.

VII.
DUTIES OF OFFICERS

A.
Duties of the Chair:

1.
Chair the annual business meeting of the Caucus.

2.
Call meetings of officers.

3.
Serve as official liaison between the Caucus and the APHA Board.

4.
Appoint ad-hoc committees as needed.

5.
Provide an annual report regarding the Caucus membership to the APHA Membership office.

6.
Recommend names of Caucus representatives for membership on APHA committees.

7.
Represent Caucus or designate representative for Caucus Collaborative meetings and/or conference calls. 
8.
Communicate with APHA sections regarding public health issues, especially those of concern to American Indians, Alaska Natives and Native Hawaiians.

9.
Respond to or disseminate AIANNHC mail/communications to appropriate officers and committees.

10.
Inform APHA leadership of changes in Caucus officers. 
11.    Support Caucus Program Chairs and Officers.
B.
Duties of the Program Chair(s):
1.
Plan the annual meeting and professional program for the Caucus that will be held in conjunction with the annual APHA meeting; complete all paperwork regarding the annual meeting, including, but not limited to the following:

a.
Submit a “Call for Abstracts” announcement to APHA, Caucus membership and to the AIANNHC Media Chair(s).

b.
Submit room request for specific meeting days and times for AIANNHC sessions to APHA.

c.
With Chair, select program committee.

d.
Coordinate the abstract review process.

e.
With Chair, review and select program speakers and moderators.

f.
Submit tentative program with speakers and abstracts to APHA.

g.
Critique and proof the program galleys provided by APHA.

h.
Recruit and train caucus members to moderate sessions.
i.
Communicate with all individuals who submitted abstracts and apprise them of the status of their inclusion in the annual program; notify individuals who have not been selected to participate in the annual meeting.

j.
Send thank you letters to speakers and moderators following the annual meeting.

2.
Submit an annual report of activities to the Caucus during the annual business meeting.

3.  
Network with other APHA sections to potentially co-sponsor sessions and encourage Caucus members to utilize other sections. 

4.
Participate in Caucus executive session meetings throughout the year.

5.
Attend APHA Program Chair training annually.

C.
Duties of the Treasurer:

1.
Collect membership dues.
2.
Provide a fiscal report during the annual business meeting during APHA.

D.
Duties of the Media Chair(s):

1.
Compile, edit, publish and mail or email Newsletter or E-Newsletter on Website of the Caucus at least annually.

2.
Coordinate website activities.

E.
Duties of the Membership Chair(s): 
1.
Collect membership form.

2.
Maintain an up-to-date database of all Caucus members.

3.
Update membership database.

4.
Send corrected, updated database to Caucus Chair, Program Chair(s) and Media Chair(s) at least once a year 

5.
Procure ribbons for new membership and renewals at annual business meeting.

F.
Duties of Secretary:

1.
Keep minutes of meetings of officers and Caucus.

2.
Assist Chair in meeting requirements and other duties.

G.
Duties of the Student Representative(s)
1. 
Work with Membership Chair(s) to increase membership by reaching out to student organizations such as Public Health Associations at educational institutions.
2.
Assist Chair-Elect with Caucus social event.

H.
Duties of Chair-Elect:

1.
The Chair-Elect shall serve as an officer of the Caucus and member of the Executive committee.

2. Responsible for organizing Caucus social event during the APHA annual meeting in coordination with Program Chair(s) and Treasurer.
3. Assume the duties of the Chair in the event of the Chair’s absence, resignation or death.
I.
Duties of the Past-Chair:

1.
The Past-Chair shall serve as an officer of the Caucus and member of the Executive committee.

VIII.
NOMINATION AND ELECTION OF OFFICERS

A.
Procedure

1. The Nominations Committee consisting of at least two members in
good standing, shall review regularly the  needs of the Caucus  in regards
to Officers and shall propose, at least 3 months in advance,  a slate of
nominees (including biosketches) for election at the annual business meeting
of the Caucus. Those nominated on the slate shall meet the qualifications detailed in the Operating Code.    

2. At the Annual Business Meeting a nomination or self nomination may be made from the floor for any position open for election at that meeting. The nominator and the nominee  must both  be in good standing in the Caucus and the nominee must demonstrate that s/he meets the qualifications for the office in question as detailed  in the Operating Code.  The nominee  must also have on hand sufficient copies of her/his biosketch to distribute to the assembled members prior to the election process.    

3. The election  process shall be handled by the Nominations Committee.   If there is a contested position a written ballot shall be required.  If a position is not contested the nominee will be elected by acclaim.    

4. After the ballots have been counted,  the chair of the Nominating Committee will inform the Presiding Chair of the results and the Presiding Chair will announce the results.
IX.
COMMITTEES

A.
Standing Committees: Executive, Nominations, Policy & Resolutions, Program Planning, Development, Operations, Membership, Media and Student.

B.
Selection of Committees: Committee chairs shall be selected at the first AIANNHC annual meeting to take place after adoption of the Operating Code and thereafter by the Chair.

C.
Duties, composition and powers of committees: Committee chairs shall select at least two members to serve annually and present a report at the annual business meeting. 

X.
FUNDING

A.
The Caucus may seek funding from a variety of sources as needed and may determine how funds are disseminated. The fiscal year shall be from one annual meeting to the next.

XI.
NEWSLETTER

A.
The Newsletter(s) will be disseminated at least once a year to official, associate, corporate and student members of the Caucus via email or Caucus Website.
B.
All Caucus members are encouraged to submit articles to the Newsletter.

XII.
MEETINGS

A.
Annual Business Meeting

1.
The Chair and Program Chair(s) shall make arrangements to conduct an annual business meeting in conjunction with the annual meeting of the APHA. This meeting shall be conducted by the Chair of the Caucus, or a designated officer of the Caucus.
2.
Quorum


A quorum shall consist of all those Caucus members present at the annual business meeting of the Caucus. A majority of those present shall be required to conduct any business or to elect officers. In the event of necessity, the Caucus may transact necessary business by mail, email, telephone, or alternate forms of available electronic communication.
XIII.
PARLIAMENTARY AUTHORITY

The rules contained in “Robert’s Revised Rules of Order” shall govern the Caucus in all cases to which they are applicable and in which they are not inconsistent with this Operating 
            Code.

XIV.
AMENDMENTS

Changes in this Operating Code may be affected by approval of 2/3 of the membership of the Caucus present and voting at the annual business meeting of the Caucus, provided such changes are submitted to the membership at least thirty days prior to the annual business meeting. No amendment or alteration shall be affected if it contravenes the Constitution or Bylaws of the American Public Health Association.
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